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10.2 Editing an assignment

Add an assignment name and description. Optionally you can choose to show
the description on the main Moodle page.

L Adding a new Assignmento

) Expand all
~ General

ﬁ Assignment name* Assignment 1
ﬁ Description* - wv | B ]

i
1T
A
&3
I

Assignment description

Display description on course page (%)

10.3 Assignment availability

Set the submission dates for the assignment. If the checkbox is unchecked
then there is no due date for the assignment.

37



WORKING WITH MOODLE

10.4 Submission types
There are two types of submission types:

* Online text: If enabled, students are able to type rich text directly into an
editor field for their submission. Note: You can set a word limit for this option.

* File submissions: If enabled, students are able to upload one or more files
as their submission.

You can also change the number of files a student can submit. This is usefull if

an assignment has multiple documents.

~ Submission types

>e bmission types ~) Onlinetext () @ File submissions (?) [ YouTube Submissions (%)

Word limit (%) Enable

Maximum number of uploaded files (%) 1 s

Maximum submission size (%) Activity upload limit (1MB) ¥

YT Player size: view assignment Moodle default ' 3

YT Player size: summary Moodle default 5

10.5 Feedback
There are several different types of feedback you can give on an assignment:

* Feedback comments: If enabled, the marker can leave feedback comments
for each submission.

* Feedback files: If enabled, the teacher will be able to upload files with
feedback when marking the assignments. These files may be, but are not
limited to marked up student submissions, documents with comments or
spoken audio feedback. If you make comments on the document then enable
this option so you can upload the assignment with comments for the student.

* Offline grading worksheet: If enabled, the teacher will be able to download
and upload a worksheet with student grades when marking the assignments.
This is useful if you use a rubric for grading an assignment.

~ Feedback types

»F dback types Feedback comments (?) ) Offline grading worksheet (2) (| Feedback files ()

Commentinline 3) No %
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10.6 Submission settings

Require students click submit button: If enabled, students will have to
click a Submit button to declare their submission as final. This allows
students to keep a draft version of the submission on the system. If this
setting is changed from "No" to "Yes" after students have already submitted
those submissions will be regarded as final.

Require that students accept the submission statement: Require that

students accept the submission statement for all submissions to this

assignment.

Attempts reopened: Determines how student submission attempts are

reopened. The available options are:

* Never - The student submission cannot be reopened.

* Manually - The student submission can be reopened by a teacher.

* Automatically until pass - The student submission is automatically
reopened until the student achieves the grade to pass value set in the
Gradebook (Categories and items section) for this assignment.

Maximum attempts: Change the number of times a student can submit the

assignment.

~ Submission settings

<>

Require students click submit button (%) No

Require that students accept the No
submission statement

®

Attempts reopened (%) Never

<>

<>

Maximum attempts (?) = Unlimited %

39



WORKING WITH MOODLE

10.7 Group settings

If students are working in a group then enable these settings.

~ Group submission settings

<

Students submit in groups (%) No

<

Require all group members submit (%) No

Grouping for student groups (%) None %

10.8 Notifications

Alert the grader of submissions.

+ Notifications

Notify graders about submissions (?) No

<>

<>

Notify graders about late submissions No

®

Default setting for "Notify students” () = Yes

<>
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11. Grades

Any activities (quizzes, homework, etc) that you create in your course will
automatically appear in your grades section.

First, go to the gradebook by clicking Grades on the left under Administration.

ADMINISTRATION

¥ Course administration
#" Turn editing off
® Activity chooser off
& Edit settings
» Users

5 3 Unenrol me from Dev - 35100
ww

Y Filters

> Reports

=] Grades < m—
» Badges

& Backup

& Restore

11.1 Grader report

The default view is the grader report. Here you can enter grades for students on
multiple assignments. In order to make comments, upload files, and grade
individual assignments then go to each individual assignment.

Grader report

Grader report —
All participants: 2/2

First name :

ALABCDEFGHIJKLMNOPQRSTUVWXYZ

Surname :

ALABCDEFGHIJKLMNOPQRSTUVWXYZ

Colossians and Ephesians )

Surname “ First name Email address vl Quizls » @ Quiz2$ » ¢ Quiz3$
. =: -Q -Q -Q
‘ [=: -Q -Q -Q

Overall average
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11.2 Simple view

In oder to set categories, grading methods, and individual documents click the
drop down and then click categories and items. Alternatively, if you need more
options, go to Full view.

View
¥ Grader report

Grade history
Outcomes report
Overview report
Single view
User report

Setup
Categories and items OPQRSTUVWXYZ
Course grade settings
My preferences: Graderreport O PQRSTUVWXYZ

11.3 Change Course Grading Method

In order to change the grading method for the whole course click on Edit on the
top row.

Categories and items H

Categories and items

Name Max grade Actions
P Colossians and Ephesians - ﬁ Edit
4 & Quizl 10.00 Edit
% & Quiz2 10.00 Edit
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11.4 Using Natural Grades

Most likely you will want to use Natural Grading. This is the sum of all grade
values scaled by weight.

This method allows you to use the default weight (based off total points of
assignment) or assignment unique weights to individual items or groups.

~ Grade category

Category name
i Mean of grades

Weighted mean of grades
Aggregation (2) v gimple weighted mean of grades
Mean of grades (with extra credits)
Exclude empty grades* (7) Median of grades

Lowest grade
Drop the lowest* (2)  Highest grade
Mode of grades

11.5 Natural Grades Explanation

Moodle automatically calculates the weight for each assignment. The quizzes in
this course are only 10 pts each while the devotional assignment is 100 pts.
Each quiz accounts for 1.639 of the total points of the course while the
devotional has a greater weight of 16.393. If your course is graded by a point
system you will want to keep the default here. See the next step for a course
graded by weighting categories.

Points System Example:
Quiz 1 - 10 pts
Quiz 2 - 10 pts

Devotional 1 - 100 pts

Course Total = 120 pts
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Categories and items

<>

Categories an
Name Weights (?) Max grade Actions
I Colossians and Ephesians - Edit
% & Quiz1l 0 | 1.639 10.00 Edit
% & Quiz2 0 | 1.639 10.00 Edit
4, .. Devotional 1 - Eph 1:15-23 N | 16.393 100.00 Edit

11.5.1 Adding a category
In order to add a grading category scroll down and click Add category.

4 . Devotional 4—Col 1:24-29 7 | 16.393 100.00 Edit

7 Course total 610.00 Edit

— =2

11.5.2 Selecting “Natural”
Name your category and choose the Natural category.

~ Grade category

ﬁ Category name* Quizzes
ﬁ Aggregation (%) Natural

Show more...

<
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11.5.3 Weight adjustment
Toggle the Weight adjusted checkbox and then type in the weight that you
want your quizzes to be.

~ Category total

Grade type () | Value %

«

Scale () | Useno scale

Maximum grade (%)

Minimum grade (%)

Hidden ()

Locked (2)

Weight adjusted (2)

Weight () 40

Show more...

11.5.4 Categories
Toggle all your assignments and then scroll down in order to move them to your
new category, in this case, Quizzes.

4 ¥ Quiz11 o [0.984 10.00 Edit

4 ¥ Quiz12 - 0084 1000 e—m—]

% . Devotional 2 - Eph 4:1-6 M | 9.836 100.00 Edit .

% <. Devotional 5—Col 3:1-4 N | 9.836 100.00 Edit O

4 <. Devotional 6—Col 4:7-15 O | 9.836 100.00 Edit O

4 <. Devotional 4—Col 1:24-29 | 9.836 100.00 Edit B

4 B Quizzes - [400 - Edit AlL/ None
2 Quizzes total 0.00 Edit

S Course total 610.00 Edit

Move selected items to

Choose...

T
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11.5.5 Further explanation

Notice that each individual quiz now has a slightly higher weight to
accommodate for the Quizzes weighted category. The devotionals are now
weighted lower. Notice that the points of the assignment do not change.

Name Weights (2 Max grade Actions Select
I Colossians and Ephesians - Edit All/ None
% < Devotional 1 -Eph 1:15-23 O | 12 100.00 Edit
% <. Devotional 2 -Eph 4:1-6 O | 12. 100.00 Edit B
% <. Devotional 5—Col 3:1-4 O | 12 100.00 Edit
% <. Devotional 6—Col 4:7-15 0| 120 100.00 Edit B
4 {2 Devotional 4—Col 1:24-29 O | 12 4_@0 Edit =
% [ Quizzes 40.0 - Edit All/ None
4 & Quiz1 —— 1 10.00 Edit -
% v Quiz2 - ) 10.00 Edit B

12. Creating events

By default all assignments, quizzes, etc. will be added to the calendar and
upcoming events block on the left.

To create an upcoming event for something other than an assignment or quiz
such as a live-synchronous session click New event... under upcoming events.

UPCOMING EVENTS

« Quiz 1 (Quiz closes)
Friday, 29 May, 11:59 AM

Go to calendar...
New event...
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12.1 New event

Enter the relevant information. Setting the duration will give students a better
idea of how to plan for the event. Click save.

~ General

_>Type of event* | Course %
ﬁ Event title* Live-Sync 1
Description o— | 1— v

P B uv BlI] ==l 22 B8P

The topic of this live-sync session is..,

—- Date* |1 4 July $ 2015 4 (12 4 00 %

12.2 Confirm event

The next screen confirms your event addition.

4 Tuasday Wednesday, 1 July 2015 Thursday p>

# X
% Live-Sync1
Colossians and Ephesians 12:00 PM

The topic of this live-sync session is...

Manage subscriptions
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13. Moving things around in your Moodle
course

1. Turn editing on
2. Find the resource or activity you would like to move

3. Click, hold, and drag the four arros to the location you would like to move the
item to.

4. You have no successfully moved your item.

— (" Syllabus ,°
—> ,' Course Schedule ,

—> @J News forum
=P Textbooks

14. Adding text

Adding text to your course as a label will enable you to import it into a new
course in susbsequent semesters. This is particularly usefor for courses that one
teaches on a recurring basis.

Click Turn editing on
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14.1 Add an activity or resource

Click Add an activity or resource

<4 Add an activity or resource

14.2 Label

Choose Label

subheading or an image

RESOURCES e To display an embedded
directly on the course p:
. Book e To add a short descriptic
L] File @ More help
B )
& Folder

. % IMS content package
o \07 Label h
- [
|| Page
D @] ure

=E =N

14.3 Editing Label
You can enter your text in the Label text section.

To expand your editing options click option 1

¢’ Adding a new Label®
» Expand all
~ General
Labettexts 05 uv [B]1]==] el ®Be
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14.4 Adding a header

To add a header highlight your text and click the "AA" icon and choose the
appropriate header.

Ll el v |B | 1| 1212
I Heading (large)
Heading (small)

Pre-formatted

Paragraph

14.5 Adding a URL

To add a link highlight your text (1) and click the link icon (2) and then type your
URL (3) in the popup window.

= || 4av BT [|i=]i= \07/2.?— ad | BF |

Label text*
This is a link Create link IXI
\/ﬂ Enter a URL
e http://www.google.com
Browse repositories...
Open in new window
a ) z
Create link
settings
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14.6 Add an image

You can drag and drop an image on your main course page. Moodle will give
you an option to either add the picture so it is viewable on the main page or add
it to your resources.

Edit
[ X ]

tical Cammentaru an tha

0.
val What do you want to do with the file
ar ‘shutterstock_258726044.jpg?

© Add image to course page

Create file resource

| Upload | | Cancel |

15. Import course from previous semester

In the Administration block click Import

ADMINISTRATION

¥ Course administration
7" Turn editing off
® Activity chooser off
& Edit settings
) Users
Y Filters
> Reports
B Grades
) Badges
(s Backup
%1 Restore
& Import ‘_
@ publish
© Reset
> Question bank

L] Legacy course files
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15.1 Choose your course

Choose your course or search for it.

Biblical Hermeneutics (1415-FA-22100 Biblical Hermeneutics
wWw)

Intro to New Testament, | (1415-FA-22200 Intro to New Testament, |
MD)

Intro to New Testament, | (1415-FA-22200 Intro to New Testament, |
WW)

There are too many results, enter a more specific search.

15.2 Choose what to import

Next, choose what to import then click Next. This will import your course.

1. Course selection P> 2. Initial settings P> 3. Schema settings P 4. Confirmation and review P> 5. Perform import P> 6.
Complete

Backup settings

(<]

Include activities and resources

(<]

Include blocks

(<]

Include filters

(<]

Include calendar events

(<]

Include question bank

== i | o
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16. Final Grades

Click Add Grades in the SBTS Final Grades block

SBTS FINAL GRADES

Add Grades
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